Robert Morgan Educational
Center
Library Media Center

Orientation




Hours of Operation

Day- Monday through Friday 7:00-3:00
After school- TBA

Evening- TBA



http://school.discovery.com/clipart/clip/clock.html

Library Etiquette

To create an atmosphere where productive
learning can take place, a few basic rules
must be followed. Please encourage your

students adhere to the following standards:

A No food or drinks A Must have a yellow
A No chewing gum pass for the library
A No phones or music with an assignment

identified
A Push in chairs and
pick up after yourself

devices

A Must be wearing
proper student |.D.



Sending students to the Media
Center:

A Please send no more than 4 students at
one time.

A Be sure to write a yellow hall pass that
iIndicates the assignment the student Is
being sent to the library to do. This will
help us make sure the student is on task
and Is doing what s/he was sent to do.



Computer Use

A All persons requesting the use of software
need to adhere to copyright laws.

(Think 10%! No more than 10% of the material you use
can be cited work.)

A Students are allowed to use the Internet in
conjunction with class assignments.

A Users of the Internet are held responsible
for adhering to the provisions stated in the
Acceptable Use Policy.



Computer Login

Use your student ID as the login and
password

A Be sure to log off of the computer when
you have completed your



http://school.discovery.com/clipart/clip/ani_comptable.html

[Fees for Printing Services

Be aware when bringing a class to the Media
Center, there are fees to use our printing
SErvVICES:

3-10C¢ per page
3 Be careful to print:only whatyou need.

3-Copy machlne 10¢ per page

W



Media Center Web Page

AMedia Center web page contains all
library policies and procedures

AAccess to the Destiny card catalog
A Access to educational databases
A Access from school or home






